School Travel Plan Annual Review Quality Assurance Checklist

London Borough of Tower Hamlets
	Name of School
	

	Date this plan submitted / Start of action plan
	

	Next plan will be a review/rewrite* due
	


*delete as applicable – review must be submitted 12 months after start of first plan/last review; rewrite must be submitted 3 years after start of first plan
Put a ‘Y’ in each essential criterion tick box after completion; put a ‘Y’ or ‘N’ in each desirable criterion tick box to show whether that section has been completed
	Essential criteria in pink/BOLD
	

	School contact details
	

	DCSF number provided 
	

	
	

	Travel and transport issues
	

	Original problems identified – state whether they are still a problem
	

	Clear list of any new problems and how and when issues have been identified
	

	Current facilities
	

	
	

	Recent Mode of Travel Survey Results
	

	How do you usually travel (numbers) – all pupils
	

	How would prefer to travel (numbers) – all pupils 
	

	Month and year provided when pupils surveys done
	

	How do you usually travel (numbers) – all staff
	

	How would prefer to travel (numbers) – all staff 
	

	Month and year provided when staff surveys done
	

	Comparisons with previous surveys and analysis
	

	
	

	DCSF School Grant
	

	Report how DCSF grant was/will be spent
	

	
	


	Objectives and targets 
	

	List original objectives
	

	List original targets
	

	Review targets
	

	Clear new objectives have been set
	

	New targets have been identified and are SMART
	

	
	

	Action Plan
	

	Action plan is reviewed
	

	A new 12 month Action Plan is provided
	

	Each action linked to an objective 
	

	Every transport issue identified should have an action or a reason given why it is not taken forward
	

	Each action has a date 
	

	Each action has a named person or group responsible
	

	Where an action is not for the school a link person has been nominated 
	

	Action plan contains commitment to existing initiatives and not just new projects and initiatives
	

	Identification of risks to implementation 
	

	
	


	Monitoring 
	

	Date of next baseline Mode of Travel survey(s) (month/year)
	

	Date of annual review (month/year) submission
	

	Date of 3 year rewrite (month/year) submission
	

	Named person responsible for monitoring and review 
	

	Commitment to consider new needs of pupils
	

	Link to the School Improvement Plan
	

	List members of STP working group
	

	
	

	Signatures by school
	

	Headteacher
	

	Chair of Governors
	

	Pupil representatives 
	

	Other Stakeholders 
	

	
	

	After submission to Council
	

	
	

	Signatures by Council
	

	School Travel Adviser
	

	Head of Public Realm
	

	Director of Children’s Services
	


